
KIRKBAMPTON PARISH COUNCIL 
Chairman: Cllr P S Heggie   Clerk: Sarah Kyle, Hill House, Walton, Brampton, Cumbria, CA8 2DY 

          Phone: 07548 981 009 Email: clerk@kirkbamptonweb.co.uk  

11th May 2022 

The Annual Meeting of Kirkbampton Parish Council is to be held on: 

Monday 16th May 2022 in Kirkbampton Village Hall.  The meeting will commence directly after 
the closure of the Annual Parish Meeting, which will begin at 7.15pm.  

This is a public meeting and all are welcome.

Yours faithfully 

Sarah Kyle 
Clerk & Responsible Financial Officer 

Agenda 

1. Election of Chairman for the Council Year 2022/23
The successful nominee will sign the Declaration of Acceptance of Office

2. Appointment of Vice-Chairman

3. Apologies for Absence
To receive written apologies and approve reasons for absence

4. Declarations of Interest and Request for Dispensations
4.1 The Clerk to report any requests received since the previous meeting for dispensations to speak
and\or vote on any matter where a member has a disclosable pecuniary interest

4.2 Receive declarations by members of interests in respect of items on this agenda

5. Minutes of the meeting of the Parish Council held on 4th March 2022
To resolve to authorise the Chairman to sign to approve the accuracy of the minutes – attached

6. Public Participation
In accordance with Standing Order 3e the Chairman will, at their discretion:

6.1 Invite members of the public to address the meeting in relation to the business to be transacted
at this meeting

6.2 Receive reports from Borough and County Councillors

7. Administrative and Village Matters
7.1   Community Plan
To consider the ongoing review of the plan



 
 

 
7.2  Little Bampton Village Green 
To consider street furniture on the Green  
 
7.3  Queen’s Platinum Jubilee 
To receive an update regarding plans to commemorate the event 
 
7.4  Programme of Meetings 
To agree the calendar of meeting dates for the council year 2022/23 

 Monday 11 July 2022  
 Monday 12 September 2022 
 Monday 14 November 2022 
 Monday 9 January 2023 
 Monday 13 March 2023 
 Monday 15 May 2023 (TBC - New Council Year) 

 
7.5  Review of Policies and Procedures 
To consider the review undertaken by the clerk of the Council’s Standing Orders, Financial 
Regulations, Complaint’s procedure; procedures and practices in respect of Freedom of Information 
and data protection legislation; and policy for dealing with the press/media and to agree no changes 
are recommended at this time 
 
7.6  Oughterby Village Green 
To consider drainage issues 
 

8. Highways Matters 
8.1  Updates & New Matters  
To consider any updates available on previously reported issues and to bring to the attention of the 
Clerk any new issues to report 
 
8.2  Hedgehog Highway Project 
To receive an update 
 
8.3  Bus timetables 
To consider the planned withdrawal of the 93/93a bus service 
 

9. Finance Matters 
9.1  To ratify payment of invoices/authorise payment as below and to reconcile the balance at bank  
 

• Kirkbampton Village Hall £40.00 rental 
• Stanwix Rural Parish Council, SLCC and phone contribution, £42.00 
• Sarah Kyle, April salary & reimbursement, £244.18 
• HMRC, April PAYE, £60.80 
• Sarah Kyle, May salary, £243.98 
• HMRC, May PAYE, £61.00 
• CALC, subscription, £170.55 
• BHIB, insurance, £336.22 



 
 

• DM Payroll, annual payroll, £120.00 
• Clerks and Councils Direct, mugs. £266.02 

 
9.2  Receipts 
To note the receipt of £4375 from Allerdale Borough Council in respect of the first precept payment 
 
9.3 Internet Banking 
To reconfirm approval for the Clerk to authorise internet banking payments and for the direct debit 
for ICO payments to continue 
 

10. Annual Governance and Accountability Return 2021/22  
10.1  Internal Auditors Report 
To consider accepting the end of year internal auditors report for the financial year 2021/22 – 
attached 
 
10.2  Certificate of Exemption 
To resolve that the Parish Council wish to certify themselves as exempt from a limited assurance 
review under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015 and to authorise the 
Chairman to sign and the RFO to submit a Certificate of Exemption to the External Auditor following 
confirmation that gross income or gross expenditure did not exceed £25,000 in the year of account 
ended 31 March 2022  - attached 
 
10.3  Annual Governance Statement 
To approve the Annual Governance Statement 2021/22 and authorise the Chairman to sign the 
Annual return – attached 
 
10.4  Accounting Statements 
To approve Accounting Statements 2021/22 and authorise the Chairman to sign the annual return – 
attached 
 

11. Councillor Matters 
An opportunity for Councillors to raise issues on behalf of residents  
Note: no decisions can be made on these matters, but the Clerk may make investigations and/or they 
may be placed on a future agenda of the Council.   
 

Future agenda items should be submitted to the Clerk by 4th July 2022 

12. Date of Next Meeting 
To resolve that the next meeting of the Parish Council will be held in Kirkbampton Village Hall on 
Monday 11th July at 7.30pm.    
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KIRKBAMPTON PARISH COUNCIL 
 

Minutes of a Meeting of Kirkbampton Parish Council 
held on Monday 14th March 2022 at 7:30p.m. 

 
Present: Cllr P S Heggie (Chairman), Cllrs M Cunliffe, S Edgar and TH Rudd.  
 
In Attendance: County Cllr M Johnson and the Clerk, S Kyle. 
      ACTION 
210/03/22 
 

Apologies for Absence 
Apologies for absence were noted from Cllr C Clark and Borough Cllr V 
Hodgson.         

 

   
211/03/22 Requests for Dispensations & Declarations of Interest 

No requests for dispensations were received and no declarations of 
interest were made.   

 

   
212/03/22 Minutes of a Meeting of the Parish Council held on 10th January 2022 

Resolved to authorise the Chairman to sign, as a true and accurate record, 
the minutes of the last meeting of the Council. 

 
 
 

   
213/03/22   Public Participation 

No members of the public were in attendance.  
 
County Cllr M Johnson arrived at 7.50pm and as such, this matter was 
considered immediately prior to minute 214.5.  The ongoing restructuring 
to create a Cumberland Council was noted, with the election and shadow 
Council working arrangements explained.  Cllr Johnson also noted the 
receipt of additional funding to repair potholes throughout Allerdale; any 
outstanding highways issues are to be forwarded via the Clerk to Cllr 
Johnson.  It was also noted that garden waste collections had 
recommenced. 
County Cllr Johnson left the meeting at 8.08pm.   

 

   
214/03/22 
 
 

Administrative and Village Matters 
214.1  Community Plan 
A draft had been emailed to all members following the January meeting, 
however concerns were raised regarding the length of the survey and its 
applicability, given the Council’s limited powers.   
Resolved that a shortened version be circulated for further consideration. 
 
214.2  Haverlands Green 
It was noted that the matter remains ongoing, with confirmation of the 
Common’s Commissioner notices being forwarded to Natural England to 
help them determine the best way to progress.  It was noted that a 
management agreement may be required if land registration is not 
possible. 

 
 
 
 
 

SK 
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214.3  Little Bampton Village Green 
No residents from Littlebampton were in attendance to consider whether 
they were willing to proceed with the establishment of a voluntary 
common’s committee to manage the Green.  Serious concerns were raised 
about the unauthorised furniture on the Green, which will need to be 
removed, and the damage incurred by an illegal bonfire which must have 
been held. 
Resolved that all furniture is to be removed from the Green prior to the 
start of the new grass cutting season.  An application for replacement 
furniture should be made to the Parish Council by Littlebampton residents 
(e.g. for properly insured and maintained goal posts). 
 
214.4  Queen’s Platinum Jubilee 
It was noted that the Village Hall Committee were making plans for the 
commemoration; details are to be requested.  It was agreed to purchase 
six trees for planting throughout the parish.  It was also agreed to donate 
one mug per child within the parish to mark the occasion.  Any persons 
not included in the free mug offer will be able to purchase a mug at cost 
price.   
Resolved to authorise expenditure on 6 copper beech trees and mugs for 
each resident under 18 years old.   
 
214.5  BT Community Fibre Partnerships Portal 
The establishment of the above was noted, with details being shared on 
social media for any interested resident.  
 
214.6  Policies 
Resolved to re-adopt the following policies and procedures without 
amendment: - Standing Orders, Financial Regulations, Code of Conduct, 
Public Participation Policy, Disciplinary Policy, Grievance Policy, and Press 
& Media Policy and all GDPR policies. 
 

 
 
 
 
 
 
 
 

SE/HR 
SK 

PSH 
 
 
 
 
 
 
 
 
 

SK 
 

215/03/22 Highways Matters 
215.1 Updates & New Matters 
All matters were covered under public participation. 
 
215.2  Hedgehog Highway Project 

 
 

 
 

 Resolved to authorise expenditure to purchase one box of hedgehog 
highway devices for distribution to residents, on a first come first served 
basis.   

SK 

 
216/03/22 

 
Finance Matters 
216.1  Expenditure 
Resolved to approve payments detailed in the schedule as follows: 
 

• Sarah Kyle, February Salary, £239.78  

• HMRC, February PAYE, £60.00  
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• Sarah Kyle, March salary including back payment, £289.78  

• HMRC, March PAYE, £72.40  

• Kirkbampton Village Hall, rental, £40.00  
 

216.2 Bank Reconciliation and Budget Update 
Resolved to note the budgetary update and bank reconciliation: 

 

Receipts to 28.02.22             £9,583.49 
Expenditure to 28.02.22      £7,591.40 
Balance at 28.02.22              £8,751.65 

 
216.3  Grounds Maintenance Contracts 
The receipt of the signed contracts was noted; the Chairman to meet the 
new groundsman on-site to consider cutting areas and arrangements. 
 
216.4  Website Maintenance 
Resolved to authorise expenditure to renew the website subscription for 
2022/23.  
 
216.5  Internal Audit Documents 
Resolved to adopt the updated audit checklist, plan, and terms of 
reference and to review the effectiveness of the internal audit, which 
had all been circulated alongside the agenda. 
 
216.6  Internal Auditor 
Resolved to renew the appointment of Mrs P Cronin as internal auditor 
for the financial year 2021/22 and until further notice. 
 
216.7  Risk Assessment 
Resolved to adopt the updated risk assessment, which had been 
circulated alongside the agenda.   
 
216.8  Asset Register 
Resolved to adopt the updated asset register, which had been circulated 
alongside the agenda.  It was noted that the transfer of Haverlands 
Green is pending agreement and will be removed from the register once 
completed. 
 
216.9  Fidelity Insurance Guarantee 
Resolved to agree the above remains adequate for the cash assets, with 
insurance for £150,000 available.   
 
216.10  Clerk’s Salary 
Resolved to agree a 1.75% agreed pay rise, according to NJC conditions, 
backdated to 1st April 2021, totalling £5.20 per month. 
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216.11  Bank Mandate 
Resolved that the bank mandate be updated with the Clerk’s contact 
details being urgently required.  It was also noted that information is to 
be updated with the Cumberland Building Society, with the Clerk to 
confirm which information is required.  

 

 
 

SK 

   
217/03/22 Planning Matters 

HRN/2022/0002 1 The Flatt, Kirkbampton, Carlisle, CA5 6NG - Removal of 
125m of hedgerow 
Resolved to note that the Clerk responded under delegated powers with 
no representations. 
 
FUL/2021/0305 Studholme, Wren Croft, From Junction with B5307 At 
Fingland to Little Bampton, Kirkbride, CA7 5ER - Change of planning use 
from a cattery to domestic use of outbuildings  
Resolved to note that the Clerk responded under delegated powers with 
no representations. 
 
Cllr Rudd noted that the ditch on the corner at this location requires 
maintenance; the Clerk to report to Highways.   
 
CAT/2022/0001 Orchard House, , Kirkbampton, Carlisle, CA5 6JB - 
Removal of a Scots Pine  
Resolved to note that the Clerk responded under delegated powers with 
no representations. 
 
VAR/2021/0040 Site adjacent to Kirkbampton Village Hall, Kirkbampton, 
Carlisle, CA5 6HX - Variation of Condition 3 of application FUL/2021/0195 
to provide a private road and changes to the footpath link  
Resolved to note that permission has been granted. 

 
 
 
 
 
 
 
 
 
 
 
 
 

SK 

   
218/03/22 
 

Councillor Matters 
No additional matters were raised.   

 
 

   
219/03/22 Date of Next Meeting 

Resolved that the Annual Meeting of the Parish Council will be held in 
Kirkbampton Village Hall on Monday 16th May 2022. The meeting will be 
preceded immediately by the Annual Parish Meeting, which will 
commence at the earlier than advertised time of 7.15pm.  
 
There being no further business, the meeting was closed at 8.33pm.   
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